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1. OOumue moJI0KeHUA

Kopekc stuku u ciy>xeOHOro nmoBeAeHHs paOOTHUKOB MYHUIIUIAIBHOTO OOIKETHOTO
JIOLITKOJIBHOTO 00pa3oBaTenbHOro yupexacHus «[lerckuit cax Ne 11 xoMOMHHPOBAaHHOTO BHJIA
«Karroma» 1. Bopkyrsl (nmamee - Kopekc) pa3paboTaH B COOTBETCTBUM C  IOJIOKEHHSIMHU
Konctutynuu Poccuiickoit denepanuu, TpynoBoro koaekca Poccuiickoit denepannu, 3akoHa o
IIPOTUBOJEHCTBUU KOPPYILMU, UHBIX HOPMAaTUBHBIX IPaBOBBIX akToB Poccuiickoit ®enepauuu, u
OCHOBAaH Ha OOILENpPHU3HAHHBIX HPABCTBEHHBIX NPUHIMIIAX U HOpPMaxX POCCHHCKOro oOliecTsa u
rocyJapcTBa.

Konekc mpencraBnser co0oif cBo 00mHUX MPodecCHOHATBHBIX MPUHIIUIIOB M MPaBUII
MOBEJICHHSI, KOTOPBIMH HAJJIEKUT PYKOBOJCTBOBATHCS BCEM pPAOOTHUKAM HE3aBUCHUMO OT
3aHUMAEMOM JTOJKHOCTH.

Kaxnpiii paOOTHUK JODKEH NMPUHUMATh BCE HEOOXOTMMBIE MEPHI Ui COOIIOACHUS
nonoxxennid Kopekca, a kaxaelii rpaxiaanuH Poccuiickoit ®epepauuu BIpaBe OXUIaTh OT
paOOTHHKA OBEJCHUS B OTHOLLICHUSAX C HUM B COOTBETCTBUU C NoJjioxkeHusAMu Konekca.

Kopekc cmyxutr ¢yHaameHToM A (GOpMUpPOBaHMA pabOYMX B3aMMOOTHOIICHUH B
OpraHu3allK, OCHOBAHHBIX HA OOLIECTIPUHATHIX HOPMaX MOPAJIX U HPAaBCTBEHHOCTH.

Komekc mnpusBaH mOBBICUTH 3(PPEKTUBHOCTH BBIMOTHEHHUS pPAOOTHHUKAMH CBOHX
TPYIOBBIX OOs3aHHOCTEH. 3HaHUWE U coOitojneHue paboTHuKamu mnosiokeHuil Kopnekca sBisercs
OJTHUM M3 KpUTEPUEB OLIEHKH KayecTBa HUX HPO(ECCHOHATBHOM MAEITEIbHOCTH U TPYAOBOI
JUCIUIUINHBL.

2. OcHoOBHBIE 00SI32aHHOCTH, IPUHIMUNBI ¥ MPABUJIA CJIYKeOHOI0 MOBeAeHUs] pA0OTHUKOB

JleaTenbHOCTh MYHHULMIAIBHOTO  OOPKETHOTO  JOIIKOJIBHOTO  00pa3oBaTeIbHOIo
yupexnenus «Jlerckuit cag Ne 11 xomOunupoBanHoro Buma «Karwoma» r. Bopkyrter (mamee —
Opranuzanus) U ero pabOTHHUKOB OCHOBBIBA€TCS Ha CIEAYIOUIMX NMPUHIUNAX MpodeccrOHATbHOM
ITHUKU:

— 3aKOHHOCTb;

— IpoeCCHOHAIIN3M;

— HE3aBUCUMOCTb;

— 10OPOCOBECTHOCTb;

— KOH(DHICeHIIMATbHOCTB;

— uH(pOpMHUpOBaHHE;

—3(Q$eKTUBHBII BHYTPEHHUN KOHTPOJIb;
— CHPaBeIMBOCTb;

— OTBETCTBEHHOCTb;

— 00BEKTUBHOCTE;

— JIOBepue, yBaKEHHUE U 100pOXKeIaTeIbHOCTh K KOJIJIeraM 1o pabore.

B cootBerctBuu co cratheit 21 TpynoBoro konekca Poccuiickoit denepannn pabOTHUK
o0s13aH:

— 10OPOCOBECTHO MCTIONHSTH CBOU TPYIOBbIE 003aHHOCTH, BO3JIO)KEHHBIE Ha HETO TPYI0BbIM
JIOTOBOPOM;

— COOJIIOAATh MpaBUIa BHYTPEHHETO TPYLOBOTO PACHOPsIKa;

— COOJIIOAATh TPYJOBYIO IUCIUILIUHY;

— BBINOJIHATH YCTAHOBJICHHBIE HOPMBI TPYa;

— co0ro1aTh TpeOOBaHMS 10 OXpaHe TPyIa U 00ecTeueHII0 O€30MacCHOCTH TPYAA;
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— OepeXHO OTHOCUTHCS K HMMYIIECTBY paboTomartenst (B TOM 4YHCIE K MMYIIECTBY TPETHUX
JIUII, HaxonsImeMycsi y paboroaaresns, eciau paboToaaTellb HECET OTBETCTBEHHOCTh 32 COXPaHHOCTH
ATOTO UMYIIECTBA) U APYTUX PAOOTHUKOB;

— HE3aMeJIUTEIbHO COOOIIUTh paboTONATENI0 MO0 HETOCPEICTBEHHOMY PYKOBOJIUTEIIO O
BO3HUKHOBEHUM CHUTYallUH, MPEICTABISIOLICH yIrpo3y JKM3HH U 3J0POBBIO JIKOJEH, COXPAaHHOCTH
UMyIecTBa paboToaaress (B TOM YMCIE UMYIIECTBA TPEThUX JIMII, HAXOAAIIETOCs y paboToaaTes,
ecii paboToIaTeNlh HECET OTBETCTBEHHOCTH 3a COXPAHHOCTh 3TOI'0 UMYIIIECTBA).

PaGoTHukmM, co3HaBas OTBETCTBEHHOCTb TMepe] TpaKJaHAMH, OOIIECTBOM H
roCyJ1apCTBOM, IIPU3BAHBI:

— UCXOAWTh W3 TOTO, YTO TMpPHU3HAHHUE, COOJIIOJICHUE W 3alluTa MpPaB U CBOOOJ YEIOBEKA H
rpakJIaHUHA ONPENENSIOT OCHOBHOM CMBICI U COAECPKAHUE AEATEIbHOCTH OPraHU3alNH;

—coomonate Koncturynuio Poccuiickoit ®@enepanuu, 3akoHoIaTenbcTBO Poccuiickoit
Oenepaun 1 PecnyOnuku Komu, He momyckarh HapylIeHHE 3aKOHOB M HMHBIX HOPMATHBHBIX
MPABOBBIX aKTOB MCXOJSA M3 IMOJMTHYECKOM, SKOHOMHUYECKOHN IIeIecOo00pa3HOCTH JIMOO IO WHBIM

MOTHBaM;

— obecrieunBath 3 PekTUBHYIO paboTy OpraHU3aINu;

— OCYHIECTBIISITh CBOK JIEATEIIBHOCTh B IIpeAenax IpeAMeTa M Leled JeATeIbHOCTU
OpraHu3aluiy;

—TIpU HCTIOJIHEHWH TPYAOBBIX OOS3aHHOCTEH HE OKa3bIBaTh IPEANOUTEHHS KaKHUM-ITHOO
poheCCHOHATTFHBIM WIIA COLIMATBHBIM TPYIIAM U OpPraHU3aIysIM, ObITh HE3aBUCUMBIMU OT BIIUSTHUS
OTIENBHBIX TPaX1aH, MPO(ECCHOHATBHBIX WM COLUATBHBIX TPYII H OPraHU3aIUi;

— MCKIIIOYaTh JICHCTBUS, CBS3aHHBIC C BIUSHHEM KaKWX-THOO JHMYHBIX, MMYIIECTBEHHBIX
(puHAaHCOBBIX) M MHBIX HHTEPECOB, NPENATCTBYIOIIUX JTOOPOCOBECTHOMY MCIIOJHEHUIO WMHU
JOJPKHOCTHBIX 00sI3aHHOCTEH;

— cobmoaTh  OeCHpPUCTPACTHOCTb, HCKJIIOYAIOUIYI0 BO3MOXKHOCTh  BIUSHHMS Ha HX
JeSITeNbHOCTh PEIICHUH MOJIUTUYECKUX MAPTUH U 0OIIECTBEHHBIX 00bEANHEHMI;

— co0II0AaTh HOPMBI MPO(HECCHOHATEHON ATUKH M MTPAaBHJIA JEITOBOTO IMTOBEICHUS;

— IPOSIBIIATh  KOPPEKTHOCTb M BHUMATEIbHOCTh B OOpallleHMH C TpaxkaaHaMH |
JOJKHOCTHBIMU JTUIIAMU;

— TPOSIBIIATH TEPIIUMOCTh U yBaXEHHE K OObIUasM M TpaauIisIM HapoaoB Poccuu u mpyrux
rOCyJapCTB, YUYUTHIBaTh KYJIbTYPHbIE U MHbIE OCOOCHHOCTU Pa3IMUYHBIX STHHUUECKUX, COLHAIIbHBIX
IpyII ¥ KOH(pECCUi, CtocoOCTBOBATh MEKHAIIMOHAILHOMY U MEKKOH(PECCHOHATBHOMY COTJIACHIO;

— BO3JIEP’KUBATHCS OT MOBEIEHUS, KOTOPOE MOTIJIO ObI BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCTIOJHEHUU PAOOTHUKOM TPYIOBBIX OO0sI3aHHOCTEH, a Takke H30eraTb KOH(DIMKTHBIX CHUTYaluil,
CTIOCOOHBIX HAaHECTH yIIepO ero penyTalyy WIH aBTOPUTETY OPTaHU3aINH;

— HE WCIOJNB30BaTh JIOJDKHOCTHOE TMOJIOKEHHWE JUIsI OKa3aHWs BIHMSHHUS Ha JCSATEIbHOCTDH
TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHHUS, OPTaHU3AIHA, JOIDKHOCTHBIX JIHIL
U TPaKAaH IpU PEIICeHUU BOIPOCOB JIMYHOTO XapaKTepa;

— BO3JIEP)KUBATbC OT NYOJMYHBIX BBICKA3bIBAHWHN, CYXKJIEHUH M OLEHOK B OTHOLICHUU
JEeSITeTPHOCTH OPTaHU3aIlH, PYKOBOAMTENS OPTaHW3AIlUH, €CIU ATO HE BXOAHWT B JOJKHOCTHBIC
00s13aHHOCTH paOOTHHUKA;

— COONIOJaTh yCTAHOBJICHHBIE B OpraHW3allMU MpaBHJA TPEIOCTABICHHUS CITY)KEOHOH
uH(pOpMAaIUY U MyOIUYHBIX BBHICTYIICHHIA;

— YBaXHTEIBHO OTHOCHTHCS K JICATEIILHOCTH TMPEICTaBUTEIICH CPEICTB  MacCOBOU
uHpopManud MO0 HWHPOPMHUPOBAHUIO O0OIIECTBA O paboTe OpraHW3ali, a TaKKe OKa3bIBaTh
COJIeHiCTBUE B MOTYYCHUN JOCTOBEPHOI MH(OPMAIMK B YCTAHOBJICHHOM MOPSIKE;
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— IIPOTHUBOJICHCTBOBATh TMPOSBICHHUSM KOPPYINIMH M NPEANpUHUMATh Mephl MO  ee
npopUIAKTUKE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM O IPOTHBOACHCTBUHN KOPPYIILIUY;

— MPOSIBJIATH TPU MCHOJHEHUH TPYJOBBIX OOSI3aHHOCTEH YECTHOCTH, OECIPHCTPACTHOCTH H
CIIPaBENTUBOCTD, HE JIOMYCKaTh KOPPYMIIMOHHO OMAcHOTO MOBEACHUs (IIOBEACHUS, KOTOPOE MOXKET
BOCIIPUHUMATBCS OKPY)KAIOIIMMH KakK OOCIlaHWe WIM TPEAJIOKCHHE Jayd B3STKH, KaK COTJacue
NPUHATH B3ATKY WM KaK Mpockda O Jade B3ATKH JHOO KaK BO3MOXKHOCTh COBEPLIMTH WHOE
KOPPYIIIMOHHOE TIPAaBOHAPYIICHUE).

B nensx npoTuBoaeicTBUS KOPPYIINU paOOTHUKY PEKOMEHIYETCS:

— YBEAOMIIATH paboToAaTelNIs, OPraHbl MPOKYPATYPhl, IPABOOXPAHUTEIBHBIE OpraHbl 000 BCeX
cnydasx oOpamieHuss K paOOTHUKY KakuxX-InOO JHMIl B IEISIX CKIOHEHHS K COBEPLICHUIO
KOPPYILUOHHBIX IPaBOHAPYIICHUH;

—HE TOoJNy4aTh B CBSI3U C HCIIOJHEHHUEM TPYIOBBIX OOSM3aHHOCTEH BO3HATPAXKICHUS OT
GU3NYEeCKUX W IOPUAWYECKHX I (TIOAapKH, MACHEKHOE BO3HATPAXKICHUE, CCYIbl, YCIyTH
MaTepHAIbHOTO XapaKTepa, IJIaTy 3a pa3BICUYEHUs, OTIBIX, 3a MOJB30BAaHUE TPAHCIIOPTOM M HHBIC
BO3HAIPaKICHUS);

— IPUHUMATh MEphl 10 HEJONYIIEHHIO BO3HUKHOBEHHS KOH(IIMKTA HMHTEPECOB |
YPETYJIMPOBAHHIO BO3HHKIIUX CIIy4aeB KOH(IIMKTAa HMHTEPECOB, HE JOIYCKAaTh IMpPU HCIIOJHEHUU
TPYAOBBIX OOSI3aHHOCTEH JIMYHYIO 3aWHTEPECOBAHHOCTH, KOTOPAsi MPUBOJUT WIIM MOXKET MPUBECTH K
KOH(UINKTY HMHTEPECOB, YBEAOMJIATH CBOETO HEMOCPEACTBEHHOTO PYKOBOIUTENS O BO3HUKIIEM
KOH(IINKTE WHTEPECOB WJIM O BO3MOYKHOCTH €Tr0 BOHUKHOBEHHS, KaK TOJIBKO €My CTaHEeT 00 3TOM
M3BECTHO.

PaGoTHuk MoxeT oOpabaTbiBaTh W NEepeAaBaTh CIYKEOHYI0 HH(DOpPMALUIO NpU
COOJIFOJICHUH JAEUCTBYIOLIMX B OpraHU3allid HOPM U TpeOOBaHMM, NMPHUHATHIX B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccniickoit denepanmm.

PaboTHUK 0053aH MPUHUMATH COOTBETCTBYIOIIME MEPHI 0 OOECTICYCHHIO O€301acHOCTH |
KOH(UIEHIIMATIbHOCTH MH(GOpPMaIlUHU, 3a HECAaHKIMOHMPOBAHHOE pasrjalleHue KOTOpPOH OH HeceT
OTBETCTBEHHOCTh WJIM (M) KOTOpas CTaja M3BECTHA €MY B CBSI3M C WCIOJIHEHHEM UM TPYIOBBIX
00s13aHHOCTEH.

PaGoTHUK, Ha/JEIEeHHBIH OPraHU3alMOHHO-PACHOPSAUTENbHBIMA TOJHOMOYMSAMHU TIO
OTHOLICHUIO K JIpYrMM paOOTHUKaM, JIOJDKEH CTPEeMHUThCS OBITh Ul HUX 00pasnoM
npodeccuoHanu3Ma, Oe3ympedyHoil pemyTanuu, crocoOcTBOBaTh (OPMHUPOBAHUIO B OpraHU3AIMU
100 ee moapaseNeHuH OJaronpusaTHOTO JUIst 3GGEKTUBHON pabOThl MOPATBHO-TICUXOJIOTHUECKOTO
KITIMara.

PaboTHHK, HaJEICHHBIH OPTraHU3aIMOHHO-PACTIOPSIANTENLHBIMA TIOJTHOMOYHSMHU TI0
OTHOIIEHMIO K JPYTUM pabOTHUKAM, PU3BaH:

— IIPUHUMATh MEpBI 0 MPEIYNPEKACHUI0 KOPPYIIMH, a TakKe MEphl K TOMY, YTOOBI
MOTYMHEHHBIE €My PaOOTHUKHU HE JIOMYCKad KOPPYIIIMOHHO OMACHOTO MOBEIEHUS, CBOUM JINUHBIM
MOBEJICHUEM T0/]aBaTh MPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEIJIUBOCTH;

—HE JIOMyCKaTh CIIy4yaeB MPHUHYXKICHHUS paOOTHUKOB K Yy4YacTHIO B JEATEIbHOCTU
MOJUTUYECKUX MapTHii, OOIECTBEHHBIX O0bETUHEHNI U PETUTHO3HBIX OpraHn3aluii;

—B Ipefenax CBOMX IIOJHOMOYMH NPUHUMATh MEpbl 1O MPeIOTBpAIEHHIO HWIN
YPETyIMPOBaHUIO KOH(IIMKTAa HHTEPECOB B CIydae, €CIM €My CTajl0 W3BECTHO O BOSHUKHOBEHHUH Y
pabOTHHKA JIMYHOW 3aMHTEPECOBAHHOCTH, KOTOPAsi MPHUBOAWUT WIM MOXKET NMPUBECTH K KOH(IMKTY
HMHTEPECOB.
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3. PexkomeHnaTe/ibHBbIE 3THYECKHE MIPABUJIA MOBEIEHHS PA0OTHMKOB

B cBoem mnoBeneHnn paOOTHUKY HEOOXOAMMO HMCXOJUTh W3 KOHCTUTYLHMOHHBIX
MOJIOKEHUH O TOM, YTO YEJIOBEK, €r0 MpaBa U CBOOOJBI SBIISIOTCS BBICIICH IEHHOCTHIO U KaXJIbIi
IPAKJAHUH MMEET IIPaBO HA HENPUKOCHOBEHHOCTb YaCTHOW JKU3HH, JIMYHYIO M CEMEHHYIO TaiiHY,
3alIUTY YECTH, JOCTOUHCTBA, CBOET0 JOOPOro UMEHH.

B cBoeM noBeennu paboOTHHUK BO3JCPKUBACTCS OT:

— J1000r0 BHJ1a BHICKA3bIBAHUHN U JIEHCTBUN TUCKPUMHUHALIMOHHOTO XapakTepa Mo MpU3HaKaMm
110J1a, BO3pPacTa, Pachl, HAMOHAJIBHOCTH, SI3bIKa, IPAXIaHCTBA, COLUAJIBHOTO, UMYLIECTBEHHOI'O WU
CEMEMHOI0 MOJIOKEHNUS, IIOJTUTUYECKUX WIN PEIUTHO3HBIX IIPEIIIOYTEHUM;

—TpyOOCTH, TIPOSIBJIEHUH MpPEHEOPESIKUTEILHOTO TOHA, 3aHOCYMBOCTH,  HPEAB3ATHIX
3aMeYaHu, PeIbsIBICHUS HEITPABOMEPHBIX, HE3aCIy>)KEHHBIX OOBUHEHMUIA;

— YIpo3, OCKOPOUTENBHBIX BBIPAKEHUH MM PEIUIMK, JEWCTBUH, HNPENsATCTBYIOIINX
HOpMaJIbHOMY OOIIEHHUIO WX MPOBOLUPYIOIUX TPOTUBOIIPABHOE ITOBE/ICHUE;

— IPUHATHS MM, KypEeHUs. BO BpeMs CIyKEOHBIX COBEIAHHM, Oecell, NHOro Ciy>KeOHOro
O0I1IEHUS C rpaXkJaHaAMHU.

PaboTHHKYM MpU3BaHBI CIIOCOOCTBOBATH CBOMM CITYKEOHBIM MOBEICHHEM YCTAHOBIICHUIO
B KOJUIEKTHBE JIE€JI0BBIX B3AMMOOTHOIICHUI U KOHCTPYKTUBHOI'O COTPYJHUYECTBA APYT C APYTOM.

PaboTHUKM  NOMKHBI  OBITH  BEXJIMBBIMHU,  JI0OpOKEIATENbHBIMH,  KOPPEKTHBIMHU,
BHHUMATEIbHBIMU U MPOSIBJIATH TEPIIUMOCTh B OOILIEHUH C IPaKJaHaAMU U KOJJIETaMHU.

Buemnuii Buj paboTHMKA TNpU  HUCIOJHEHMM MM TPYAOBBIX 0Os3aHHOCTEH B
3aBUCUMOCTH OT YCJIOBMH TpPYJIOBOM JEATEIBHOCTH JOJKEH CIOCOOCTBOBAaTh YBA)KUTEIBHOMY
OTHOLICHMIO TpaXKJaH K OpraHu3aluu, a TakXke, Npu HeoOXOAMMOCTH, COOTBETCTBOBAThH
OOIIENPUHATOMY JE€JIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT CIEPKAHHOCTb, TPAAMLUOHHOCTS,
AKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyuIeHue noJoxennii Kogexca

Hapymenne pabotHukamu mojioxkeHuil Hactosmero Koaekca moayieXXuT MopaabHOMY
OCYXJICHUI0O Ha COOpaHMsIX (COBEIIAHUSX, KOH(PEPEHIUAX), a B CiIydasX, MPEeTyCMOTPEHHBIX
(dbenepalbHBIMU 3aKOHAMU, HapylIeHue nonoxxeHnid Kojekca Bieder npumMeHeHrne K paboTHUKY Mep
FOPUANYECKON OTBETCTBEHHOCTH.

Cobmonienne paboTHMKOM monoxkeHuid Konekca yduThIBaeTCs TpU Ha3HAuYCHUU
MOOIIPEHUH, TPU HAJIOKEHUU AUCHUIIIMHAPHBIX B3BICKAHMI, a Tak)Ke MpH olleHKe d(hPeKTHBHOCTH
€ro JIeATEeIIbHOCTH.

Hapymienne mnpaBusli  aHTUKOPPYNIMOHHOTO  TOBEJAEHUSA  BIIEYET  IPOBEICHHE
CITy’)KEOHOTO paccClIeIOBaHMUsI 10 OOCTOSATETHCTBAM BO3HUKHOBEHHUS KOPPYHIIHOHHO-OMACHOMN
CUTYyalllH.

PaGoTHukr B 3aBUCHMOCTH OT TSDKECTH COBEPIICHHOTO MPOCTYNKa HECYT
JTUCHUIIMHAPHYIO0, aIMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO U YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUHU C 3aKOHOAATENBCTBOM Pocculickoint denepannu.

Ecnm paboTHUK HE yBepeH, Kak HeOOXOAMMO MOCTYITUTh B COOTBETCTBUU C HACTOSIITUM
Komekcom, oH mommkeH oOpaTUThCA 3a KOHCYNbTAalMed  (pasbICHEHUSIMH) K  CBOEMY
HEMOCPEACTBEHHOMY PYKOBOJIUTENIO JHOO B KaapoOBOE WIM IOPUIUYECKOE I[OJpa3/elieHue
OpraHu3alyy, JIMOO K JOMKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a pealu3aliio AHTUKOPPYIIIMOHHON
MTOJIUTHKHU.
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